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MEMORANDUM FOR:

FROM:

SUBJEBCT:

Chief,
Chief,
Chief,
Chief,

CONFIDENTIAL

~
e
s

Y NUw loiu

Executive Officer, OL

Supply Division, OL

Logistics Services Division, OL

Real Bstate and Construction Division, OL
Printing and Photography Divisioen, OL

James H. McDonald
Director of Logistics

Appointment of Members to the Office of
Logistics Safety and Health Committee

REPBRENCE: DDA FY 1980 Management by Objective (MBO)
Health and Safety Program (OL 28-80)

1. Pursuant to discussions held with the Acting Deputy
Director for Administration (A/DDA), and in accordance with
the objectives of referemt MBO, I am establishing a Safety
and Health Committee comprised of the below members. The
Committee will be tasked to review current safety and health
standards within the OL and to prepare an appropriate Health
and Safety Program, tailored to the needs of OL, which clearly
moeots the standards and objectives of the Occupational Safety
and Health Act of 1970 (OSHA). The Committee should also be

prepared to submit a summary of all specific achievements which

can readily be incorporated into the annual OL OSHA report.

Deputy Chief, Supply Division, OL
Deputy Chief, Logistics Services Division, OL

Deputy Chief, Real Estate and Comnstruction Division, OL

Deputy Chief, Printisifand Photography Division. Ol

Assistant Executive icer, OL

2. The Committee will be chaired by a member elected

from its midst and be guided in its efforts by the referenced

MBO, a copy of which I have attached. The ultimate goal is
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- (ONFIDENTIAL

SUBJECT: Appointment of Members to the Office of Logistics
Safety and Health Committee

to promote and encourage health and safety awareness and ensure
that OL personnel are provided with a working environment free
of safety and health hatards. I would suggest that the
Committee convene on 14 November at 2 p.m. in the Supply
Division Conference Room to establish basic ground rules and
begin formulating plans to meet the objectives of referent

MBO. Representatives from the Office of Security and the
Office Medical Services will be invited to attend and
discuss their respective roles in the overall Agency safoty

and health program.

3. The coordinator for the implementation of this MRO

/s/ Joroen oot Lo

James H. McDonald

Att.
Distribution:
0 - EBO/OL
1 - each other adse :
1 - OL files /
1 - OL/P§PS (Official)
1 - OL/P§PS (Chrono)
1 - D/L Chrono
OL/P&PS4 \ (6 Nov 79)
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ACTION PLAN (Milestones)

1. Organize Office of Logistics Safety and v
Health Committec. 0 !

2. Committce members review all existing safe
and health guidelines, i.e., statutes,
exccutive orders, and regulatory issuances. 0

3. Briefing of OL Safety and Health Committee
Ly Office of Sccurity safety officer and ]
Office of Medical Services health officer. ) 0

4. Conduct safety and health survey as it
rclates to personncl and working environment. 0

5. OL liealth and Safety Committee to prepare
Health and Safety Program for OL. It will
include requirements for: 0

a. Periodic inspections
b. Safety equipment

c. Training

d. Employee Awarcness Programs }
e. Health and Safety Standards !
f. Program Evaluation '

6. Per.odic reports to include annual OSHA
repert outlining actions taken and summary of]
achievements. 0

Bams casoLeTr »a-.jous tartaz)
SREH prctowns
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NUMBER:

SHORT TITLE:

STATEMENT OF OBJECTIVE:

EXPLANATION:

COORDINATION:

GOAL:

DDA - T'Y 1980 MBO Program

Proposed Objectives

Office of Logistics

OL 28-80
Health and Safety Progrnm

To develop and implement a Health and Safety Program within the
Office of Logistics which mecets the objcctives of the Occupational
Safety and Health Act of 1970 (OSHA), the standards developed by
the Sccretary of Labor, existing exccutive orders and federal
regulations, and the Provisions of HR 12-1 to assure safe and
healthful working conditions for all employces.

This objcctive will focus on formalizing existing health and
safety procedures and. implementing new proccdures to form a
comprehensive Health and Safety Program within the Office of
Logistics.

This objective will be coordinated with the Office of Medical
Services and the Office of Security to insurc compliance with
Agency objcctives. '

The goal of this objective will be threefold: To assure a

working environment free of safety and health hazards; to provide
adequate safety and health training to personnel; to make employees
aware of their rights and responsibilities under OSHA and the
Agency Safety and Health Program.
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